Public Notice
Planning Commission Agenda
February 6, 2018, 7:00 pm City Hall Council Chambers
898 Elk Drive, Brookings, OR 97415
_____________________________
1. Call To Order
2. Pledge Of Allegiance
3. Roll Call
4. Planning Commission Chairperson Announcements
5. Public Hearings
5.I. In The Matter Of The File No. CUP-5-17,
a request for approval of a Conditional Use Permit to operate a Short Term Rental
facility at 1328 Crissey Circle, a 0.18 acre parcel located on Assessor's Map No. 4113-06-BC; Tax Lot 1100. The applicant/owner is Richard Holtzman. The criteria used
to decide this matter are found in Section 17.124.170 – Short-term rentals, Chapter
17.136 - Conditional Uses, and Section 17.20.040(Q) Single-Family Residential (R-16) Conditional uses of the Brookings Municipal Code (BMC). This is a Quasi-judicial
hearing and the Planning Commission will make a decision on the matter.
Documents:
CUP-5-17 STAFF REPORT.PDF
CUP-5-17 FINDINGS.PDF
CUP-5-17 UTILITIES.PDF
CUP-5-17 PUBLIC COMMENT.PDF
CUP-5-17 FINAL ORDER.PDF
6. Minutes For Approval
6.I. 10-3-2017 Minutes
Documents:
10-3-17 PC MINUTES.PDF
7. Unscheduled Public Appearances
8. Report From The Planning Staff
9. Commission Final Comments
10. Adjournment
All public meetings are held in accessible locations. Auxiliary aids will be provided upon request
with 10 days advance notification. Please contact 469-1137 if you have any questions regarding
this agenda.

CITY OF BROOKINGS PLANNING COMMISSION
STAFF AGENDA REPORT
SUBJECT: Conditional Use Permit
FILE NO: CUP-5-17
HEARING DATE: February 6, 2018

REPORT DATE: January 18, 2018
ITEM NO: 5.1

GENERAL INFORMATION
APPLICANT:

Richard Holtzman

PROPERTY OWNER:

Richard Holtzman

REQUEST:

Authorize use of an existing single-family dwelling as a short-term
rental

TOTAL LAND AREA:

0.18 acres/7,840 square feet

LOCATION:

Subject property is located on the east side of Crissey Circle, north of
the south intersection with Highway 101, more specifically 1328
Crissey Circle.

ASSESSOR'S NUMBER:

41-13-06BC, Tax Lot 1101

ZONING / COMPREHENSIVE PLAN INFORMATION
EXISTING:

R-1 (Single-family residential, 6,000 square foot minimum lot size)

PROPOSED:

Same

SURROUNDING:

Subject property is surrounded by R-1 (Single-family residential) zoned
properties

COMP. PLAN:

Residential

LAND USE INFORMATION
EXISTING:

Subject property is developed with a single-family dwelling

PROPOSED:

A Short-term Rental in the existing single-family dwelling

SURROUNDING:

The subject property is surrounded by residentially developed parcels

PUBLIC NOTICE:

Mailed to all property owners within 250 feet of subject property and
published in local newspaper.

APPLICABLE CRITERIA: Land Development Code – Ordinance No. 06-O-572
Chapter 17.20.040(Q) – Single-Family Residential (R-1)
Chapter 17.124.170 – Short-term Rental
Chapter 17.136 – Conditional Use Permits
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BACKGROUND INFORMATION
The subject property is regular in shape, 0.18 acre in size and located on the east side of Crissey
Circle, north of the south intersection with Highway 101. The property is accessed from Crissey
Circle, which has a paved travel surface approximately 32 feet in width. There are no other public
improvements in the right-of-way. The property is developed with a single-family dwelling,
constructed in 1960. The dwelling contains approximately 1,396 square feet of living area.
PROPOSED CONDITIONAL USE PERMIT
The applicant is requesting to use the single-family dwelling as a Short-term Rental. The R-1-6 zone
allows for Short-term Rentals with approval of a Conditional Use Permit. Standards for Short-term
Rentals are found in Brookings Municipal Code (BMC) section 17.124.170. These criteria will be
required as Conditions of Approval if approved. The applicants' findings (Attachment A) discuss
their plans in regard to these standards. Conformation of utilities is found in Attachment B.
ANALYSIS, FINDINGS, AND CONCLUSIONS
17.136.050 Conditional Use Permit
The following is staff's analysis of the proposed Conditional Use Permit (CUP) in relation to the
general Conditional Use Permit (CUP) criteria.
Criterion 1 - Adequate size and shape
The subject property is approximately 7,840 square feet in size and contains a single-family
dwelling with three bedrooms. Based on similar uses, two off-street vehicle parking spaces are
needed in order for the subject property to accommodate the proposed Short-term Rental. The
single-family dwelling unit has an existing paved driveway used for access and parking is provided
in a one car garage. The driveway and proposed parking area is large enough to accommodate
approximately two off-street vehicle parking spaces (Figure 2). There are adequate parking spaces
to meet Criterion 1.
Criterion 2 - Relation of streets
The subject property is accessed by Crissey Circle, which has a paved travel surface of 32 feet with
no other public improvements. This street provides access to approximately 10 dwelling units.
Crissey Circle is accessed to the north and south of the subject property. The dedication of
additional right-of-way or street improvements would not be beneficial. A proposed Condition of
Approval will prohibit guests from parking on the street.
Vehicular traffic generated by a Short-term Rental would only be a factor when the dwelling unit is
rented and no traffic would be generated when the unit is vacant. This use involves less traffic than
dwellings rented or occupied on a full time basis. Crissey Circle will accommodate the traffic
generated by the proposed use. Criterion 2 is met.
Criterion 3 - Neighborhood impact
The impact on the surrounding neighborhood is the primary issue concerning residents in the
neighborhood where a Short-term Rental is being proposed. The proposed Conditions of Approval
require the owners of the property to provide a local manager for the Short-term Rental, pursuant
to the provisions of BMC 17.124.170, who has the authority to resolve issues that may arise from
the operation of the dwelling as a Short-term Rental. The applicant has advised that a manager
residing within the urban growth boundary, will manage the rental. With this as a Condition of
Approval, Criterion 3 is met.
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Criterion 4 - Historic, scenic or cultural attributes
There are no listed historic, scenic or cultural attributes listed in the Comprehensive Plan.
Criterion 4 is met.
Criterion 5 - Comprehensive Plan
The Comprehensive Plan designation for this property is “residential”. The proposal is to use the
existing dwelling for residential use. Criterion 5 is met.
BMC 17.124.170 Short Term Rentals
Any existing dwelling in any of the residential zones and in the general commercial (C-3) zone can be
used for short-term rental purposes as set forth in that zone and pursuant to certain regulations as
follows:
A. The property owner or holder shall obtain a business license from the City of Brookings and
register the dwelling on a separate form.
B. A transient room tax will be applied pursuant to Chapter 3.10 BMC.
C. The property owner shall provide the name, address and telephone number of a local
representative, either a property management business or an individual residing in the
Brookings Urban Growth Boundary, who has the authority to, make or have repairs made,
resolve disputes and/or terminate occupancy if necessary.
D. The Representatives name and telephone number shall be posted within the dwelling.
E. The Applicant shall subscribe to a scheduled waste collection service and provide garbage
receptacles on the property.
These criteria will be included in the Conditions of Approval. The Applicant has submitted Findings
stating these criteria will be met (Attachment A).
A letter was received from the property owner of 1339 Crissey Circle, Donnis Lausmann
(Attachment C). She expressed concern regarding the maintenance and appearance of the residence
across the street from 1328 Crissey Circle.
RECOMMENDATION
Staff recommends APPROVAL of CUP-5-17, based on the findings and conclusions stated in the
applicant’s findings, the staff report, and subject to the Conditions of Approval.
Staff has prepared a FINAL ORDER to be considered at this meeting.

L:\APPLICATION FILES\CUP- Conditional Use Permit\2017\CUP-5-17 Holtzman Short Term Rental\CUP-5-17 Staff Report 2.doc

0

175

525 ft.

1328 Crissey Circle

350

This map is a public resource of general information. Use this information at your own risk.
Curry County makes no warranty of any kind, expressed or implied, including any warranty of
merchantability, fitness for any particular purpose or any other matter.

FIGURE 1

Map center: 42° 3' 31.2" N, 124° 17' 57.2" W

Legend

Scale: 1:1,887

FIGURE 2

ATTACHMENT A

BEFORE THE PLANNING COMMISSION
CITY OF BROOKINGS, COUNTY OF CURRY
STATE OF OREGON
In the matter of Planning Commission File No. CUP-5-17; an
application for approval of a Conditional Use Permit to use
an existing dwelling as a Short-term Rental; Owner and
Applicant, Richard Holtzman

)
)
)
)

Final ORDER
and Findings of
Fact

ORDER Approving an application for a Conditional Use Permit to authorize a Short-term Rental at:
1328 Crissey Circle, Assessor's Map 4113-06BC, Tax Lot 1100; zoned R-1-6, Single-family Residential.
WHEREAS:
1. The Planning Commission duly accepted the application filed in accordance with the Brookings
Municipal Code, pursuant to Section 17.20.040(Q), Single-family Residential; Section 17.124.170,
Short-term Rentals; Chapter 17.136, Conditional Use Permits; and
2.

Such application is required to show evidence that all of the above criteria have been met; and

3.

The Brookings Planning Commission duly set this matter upon the agenda of a public meeting and
considered the above described application with the public hearing a matter of record of the Planning
Commission meeting of February 6, 2018; and

4.

At the public meeting on said Conditional Use Permit application, evidence and testimony was
presented by the Applicant and recommendations were received from and presented by staff in the
form of a Staff Report, dated January 12, 2018 and oral presentation of same; and

5.

At the conclusion of the public hearing, after consideration and discussion of testimony and evidence
presented in the public hearing, the Planning Commission, upon a motion duly seconded, accepted
the Staff Agenda Report and APPROVED the request for the subject Conditional Use Permit and
directed staff to prepare a Final Order and Findings of Fact to that affect.

THEREFORE, LET IT BE HEREBY ORDERED that the application for the Conditional Use Permit
on the subject property is APPROVED. This approval is supported by the applicant's findings,
Attachment A of the staff report, and by the following findings and conclusions:
CRITERIA, FINDINGS, AND CONCLUSIONS
17.136.050 Conditional Use Permit
The following is staff's analysis of the proposed Conditional Use Permit (CUP) in relation to the general
Conditional Use Permit (CUP) criteria.
Criterion 1 - Adequate size and shape
The subject property is approximately 7,840 square feet in size and contains a single-family dwelling
with three bedrooms. Based on similar uses, two off-street vehicle parking spaces are needed in order for
the subject property to accommodate the proposed Short-term Rental. The single-family dwelling unit has
an existing paved driveway used for access and parking is provided in a one car garage. The driveway and
proposed parking area is large enough to accommodate approximately two off-street vehicle parking
spaces (Figure 2). There are adequate parking spaces to meet Criterion 1.
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Criterion 2 - Relation of streets
The subject property is accessed by Crissey Circle, which has a paved travel surface of 32 feet with
no other public improvements. This street provides access to approximately 10 dwelling units. Crissey
Circle is accessed to the north and south of the subject property. The dedication of additional right-ofway or street improvements would not be beneficial. A proposed Condition of Approval will prohibit
guests from parking on the street.
Vehicular traffic generated by a Short-term Rental would only be a factor when the dwelling unit is
rented and no traffic would be generated when the unit is vacant. This use involves less traffic than
dwellings rented or occupied on a full time basis. Crissey Circle will accommodate the traffic generated
by the proposed use. Criterion 2 is met.
Criterion 3 - Neighborhood impact
The impact on the surrounding neighborhood is the primary issue concerning residents in the
neighborhood where a Short-term Rental is being proposed. The proposed Conditions of Approval require
the owners of the property to provide a local manager for the Short-term Rental, pursuant to the
provisions of BMC 17.124.170, who has the authority to resolve issues that may arise from the operation
of the dwelling as a Short-term Rental. The applicants have advised that a manager resides within the City
Urban Growth Boundary to manage the rental. With this as a Condition of Approval, Criterion 3 is met.
Criterion 4, Historic, scenic or cultural attributes.
There are no listed historic, scenic or cultural attributes listed in the Comprehensive Plan. Criterion 4
is met.
Criterion 5, Comprehensive Plan.
The Comprehensive Plan designation for this property is “residential”. The proposal is to use the
existing dwelling for residential use. Criterion 5 is met.
BMC 17.124.170 Short Term Rentals
Any existing dwelling in any of the residential zones and in the general commercial (C-3) zone can be
used for short-term rental purposes as set forth in that zone and pursuant to certain regulations as follows:
A. The property owner or holder shall obtain a business license from the City of Brookings and
register the dwelling on a separate form.
B. A transient room tax will be applied pursuant to Chapter 3.10 BMC.
C. The property owner shall provide the name, address and telephone number of a local
representative, either a property management business or an individual living residing in the
Brookings Urban Growth Boundary, who has the authority to, make or have repairs made, resolve
disputes and/or terminate occupancy if necessary.
D. The Representatives name and telephone number shall be posted within the dwelling.
E. The Applicant shall subscribe to a scheduled waste collection service and provide garbage
receptacles on the property.
These criteria will be included in the Conditions of Approval. The Applicant has submitted Findings
stating these criteria will be met (Attachment A).
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CONDITIONS OF APPROVAL
CUP-5-17
Holtzman Short-Term Rental
1.

Approval of this Conditional Use Permit will expire two years from approval, unless the applicant
applies for and receives a business license from the City of Brookings. The City of Brookings
may extend the permit for an additional one-year period at the request of the applicant. Annual
renewal of the business license is required to keep the Conditional Use Permit active.

2.

The Conditions of Approval stated herein are mandatory and must be completed. Failure to
comply with any condition will result in the review and possible revocation of your permit
pursuant to BMC 17.136.110, Violation of Conditions. Violations may result in the loss of your
Conditional Use Permit.

3.

The property owner/applicant shall obtain a business license from the City of Brookings and
register the dwelling on a separate form.

4.

A transient room tax will be applied pursuant to Chapter 3.10, BMC.

5.

The property owner shall provide the name, address, and telephone number of a local
representative, either a property management business or an individual living in the Brookings
Urban Growth Boundary, who has the authority to, make or have repairs made, resolve disputes
and/or terminate occupancy if necessary.

6.

The representative’s name and telephone number shall be posted within the dwelling.

7.

The applicant shall subscribe to a scheduled waste collection service and provide garbage
receptacles on the property.

8.

No less than four (4) parking spaces must be maintained on the subject property and oversized or
towable vehicles are not permitted.

9.

Guests are prohibited from parking on Crissey Circle.

10. Access to and around the structure must remain accessible to fire fighting vehicles.
11. Smoke detectors must be in accordance with Oregon Revised Statutes 479.250 - 479.300.
12. The parking spaces provided shall be clearly delineated.
13. The address shall be posted on the front of the dwelling as to be clearly visible from Crissey
Circle.
14. Ongoing neighborhood disturbances can result in Planning Commission review and possible
revocation of the Conditional Use Permit pursuant to BMC 17.136.110.
Dated this

day of February

2018

Bryan Tillung, Chairperson
ATTEST:
_____________________________________
Anthony Baron, Parks & Planning Manager
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BROOKINGS PLANNING COMMISSION MINUTES
October 3, 2017
The regular meeting of the Brookings Planning Commission was called to order by Vice-Chair Gerald
Wulkowicz at 7:00 P.M. in the Council Chambers at the Brookings City Hall on the above date.
Commissioners Present: Loren Rings, Cheryl McMahan, Gerry Wulkowicz, Skip Hunter, Tim Hartzell,
Hedda Markham
Staff Present: Community Planner - Mark Schexnayder; Administrator - Lauri Ziemer
Others Present: 1 audience member
PUBLIC HEARINGS
Public hearing procedures were addressed by Vice-Chair Gerald Wulkowicz.


Vice-Chair Wulkowicz opened the quasi-judicial hearing regarding File No. CUP-4-17
File Description: In the matter of the File No. CUP-4-17, a request for approval of a
Conditional Use Permit to operate a Short Term Rental facility at 405 Buena Vista Loop, a 0.20
acre parcel located on Assessor's Map No. 41-13-08-BB; Tax Lot 104. The applicant/owner is
Dennis Roscher. The criteria used to decide this matter are found in Section 17.124.170 –
Short-term rentals, Chapter 17.136 - Conditional Uses, and Section 17.20.040(Q) SingleFamily Residential (R-1-6) Conditional uses of the Brookings Municipal Code (BMC). This is
a Quasi-judicial hearing and the Planning Commission will make a decision on the matter.

There was no ex parte contact or conflict of interest declared. There was no objection to the jurisdiction of
the Planning Commission to hear the matter. The public hearing was opened at 7:03 P.M. Community
Planner Schexnayder reviewed the staff report.
Justin Goodwin, 867 Jody Lane, Brookings, OR 97415 stated he was the applicant’s representative.
No participant requested additional time to submit materials and the representative did not request
additional time for written rebuttal. The public hearing was closed at 7:13 P.M.
The Commission deliberated on the matter. By a 6-0 vote (Motion: McMahan, 2nd Markham) the Planning
Commission approved File No. CUP-4-17 as presented.
Vice-Chair Wulkowicz made a motion to approve the final order as presented, which was seconded by
Commissioner McMahan. The final order was approved by unanimous vote.
APPROVAL of MINUTES
By a 6-0 vote (motion: McMahan, 2nd Rings) the Planning Commission approved the minutes of the
September 5, 2017 Planning Commission meeting.
STAFF REPORT
Staff reported that the City of Brookings has not received any county referrals since May 2017.
ADJOURNMENT
Meeting adjourned at 7:18 P.M.
Respectfully submitted,
_________________________________
Gerry Wulkowicz, Vice-Chair, Brookings Planning Commission
Approved at the 2/5/2018 meeting
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